MALTA
FINANCIAL
SERVICES
AUTHORITY

Microsoft Account Creation

Step-by-step Guide




e Open yourweb browser and in the address bar type: portal.office.com.

e (lickon ‘Create onel'.

B® Microsoft
Sign in
|E|‘1a'| address, phone number or Skype

MNo account@Create one!

Can't access your account?

C% Sign-in options

e Enter the email address on which you received the invite from the MFSA and click ‘Next'.

B8 Microsoft

Create account

testwebinar.mfsa@gmaiI.corr4

Uze a phone number instead

Get a new email address

Next
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e C(Create a password for this Microsoftaccountand click ‘Next'.

Y Microsoft
¢ testwebinar.mfsa@gmail.com

Create a password

Enter the password you would like to use with your
account.

k reate password

\:' Show password

Next

e Enter the details below and click ‘Next'.

% Microsoft
< testwebinarmfsa@gmail.com

Create account

We just need a little more information to set up your
account. Your date of birth helps us to provide you
with age-appropriate settings.

Country/region

Malta v
Date of birth

Day ~ Month ~ Year hd

MNext
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e Enter the code which you will receive from Microsoft on your email accountand click
‘Next'.

e Microsoft

< testwebinarmfsa@gmail.com

Verify email

Enter the code we sent to
testwebinar.mfsa@gmail.com. If you didn't get the

email, check your junk folder or try again.

|Emer code

(] 1 would like information, tips and offers about
Microsoft products and services.

Choosing Next means that you agree to the Microsoft Services
Agreement and privacy and cookies statement.

Next

e C(lickon'Next’ and solve the easy puzzle.

B¥ Microsoft
« testwebinarmfsa@gmail.com

kreate account

Please solve the puzzle so we know you're

not a robot.
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e The Microsoft Account has been created.

Good afternoon
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e Clickonthe T inthiscase, inyour case this will be differentdependingon the first letter of the
email addressyou used and select 'My Microsoft Account’.

(o]

P search

e B® Microsoft Sign out

testwebinar.mfsa@...

ebinar.mfsa@gmail.com

Good afternoon Buy Offce

Recent Pinned  Shared with me T Upload and open...

e C(lickon'Add your name’and click’Add Name'.

Microsoft account | Your info Privacy Security Payment & billing ~ Services 8¢ subscriptions Devices Family

Add your name

B testwebinar.mfsa@gmail.com
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Enteryour first name and surname and then key in the letters and digits randomly displayed in the
text box below.

g

Enter the characters you see

Caneal

Click on 'Save’ and your details and Microsoft account have been created.
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